inMailX Solution Overview

inMailX.

Enterprise Email Management, Compliance and Productivity

Introduction

inMailX is an integrated email management, compliance and productivity solution for Microsoft Outlook,
which brings together features and functionality that enable users to effectively manage their emails and
attachments, improve their email filing compliance, and enhance their productivity.

When used with its optional connectors, inMailX streamlines and enhances the user experience when filing
emails and attachments into third party electronic documents and records management systems, such as
HPE Records Manager, iManage/Worksite, NetDocuments, SharePoint, Worldox, Network or Cloud folders.

inMailX modular architecture enables organizations to easily deploy and gradually activate the modules

that add immediate benefits to their users and business processes.

Attachment Manager

O Clean, PDF, ZIP, Restrict

o Rename, Reorder, Undo, Reda
O Selective Metadata Stripping
o PDF Combine with Bookmarks
O Show Tracked Changes

D Set FDF Content Privileges

o Prompt to PRE/Clean on Send

Content Manager

o Global and Personal Content
O Favorite Content Shortouts

D Add Cantent On-the-fly

O Preset Ta, Ceo, Subject Fields
O Suppert for Content Variables
o Publish Multiple Content Files
o Enable Offline Access

Email Manager

o Send & File, Close & File

O Quick File; Purge Filed

o Filing Favorites and Racents

O Folder Search and Navigation
0 Enhanced Motifier with Filing

O Bisable Reply, Reply All, Fwd
o0 Optional EDRMS Cannectors

inMaiIX.

Print Manager

o Send & Print, Close & Print

O Message and/or Attachments
o Selective Attachments Printing
o Print Tracked Changes

O Truncate Message Frinting

O Reduce Paper Wastage

O Cverride Sutlook Print

Brand Manager

O Signatures Management

o Forms Managerment

o Intalligent Signature Templates
O Active Directory Integration

o &lias, Custom, Optional Fields
O Multiple Signatures Support

O Sophisticated Functicns

Time Manager

o Schedule Follow-up Activities
O Send & Schedule Task/Appt
0 Read & Schedule Task/Appt
o Hle & Schedule Task/appt

O Custam Scheduling Policies

o Use Subject, Insert Header

o Include Body, Insert Message

inMailX scales easily to meet the needs of virtually any organization.

As new users are created, they automatically receive enhanced emails management functionality, efficient
attachments Clean, PDF, ZIP, Rename and Reorder tools, Global content, personalised email signatures, so
that they can immediately become productive with inMailX.
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Modular Features and Functionality

inMailX empowers users to become more productive and responsible when processing emails and
attachments in Microsoft Outlook. In addition, inMailX will assist organisations with reducing administration
overheads, and enforcing corporate policies to improve compliance.

The combined features and functionality of all inMailX modules include:
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Ability to Send & File, Quick File, Close & File

Forced Filing on Send, Purge Filed Emails 1) Send & File
Customisable Favorite and Recent Folders i Send, File & Print
Quick File to Favorite and Recent Folders = Send & Print
Universal Folder Search and Navigation Filing

-3 Close & File
Enhanced Email Notifier with Filing

Reply All Warning and Disable Reply/Reply All/Forward ‘}—"i Close, File & Print
Integration with Cloud and EDRMS via optional Connectors 5 Close & Print

0 FileSystem, SharePoint, NetDocuments, WebDAV Filing

0 iManage/Worksite, TRIM/HPRM/HPECM, Worldox

Active and passive conversion of email attachments into PDF

Order, combine and bookmark multiple attachments into a single PDF

Secure and protect PDF content with read password

Protect PDF content by disabling copy, modify, print | Clean () Rename | ¥) Undo ~
Remove metadata from Word, Excel, PowerPoint or PDF
Restrict and alert users when sending DMS links
Replace* DMS links with document copies on send
Combine and compress attachments into ZIP

Rename individual attachments while composing emails
Reorder email attachments in any desired sequence
Undo/Redo to quickly revert actions performed on attachments

g FOF  [#f] Reorder Reda
,'__-i|E[F' _13 Feplace
Attachments

Personal and Global content help standardise and

streamline email communication ¢ Favorites ~ | [5 Add Content
Favourite content shortcuts enable quick access to _ 4 Personal - Fﬂ Manage
commonly used content @i Global -
Easily add and update personal content on the fly

Prepopulate To, Cc and Subject fields, and personalise

content with Ask variables

Create multiple global content files, and control how they are deployed to user groups
using NTFS permissions

Content
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Ability to Send & Print**, Close & Print

Selective email message and attachments printing
Truncate printing to specified number of threads
Print tracked changes in Word attachments

Print all worksheets in Excel attachments

Cover page showing print summary

Save paper by printing only the most recent email
conversation threads

Schedule follow-up activities from emails
Send & Schedule Task or Appointment
Read & Schedule Task or Appointment
File & Schedule Task or Appointment
Configurable Scheduling Policies

0 Use Subject, Insert Header

0 Include Body, Insert Message
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[ ] inMailX Print - FW;: Attachments ===
Prnt Options Prnt To
Number of Copies: | 112 Printer: [P Laserdet 700 color MFP M775 PCL 6 -]
] Print Cover Page N
Print Message Body
Comments:
Size Attachmerts Options
248 Word
53K8 Print Tracked Changes
857 KB
3267 KB Style: ® Balloons © Infine:
438 Print Comments
T Product Documentation pdf 74 KB
Excel
Print All Worksheels
Print Attachments
[C] Remember Setfings: 0K Cancel

Schedule

(] Task <] Task
[ Appointment 5 Appt

_ﬁ Meeting

Schedule

Integrates Outlook signatures and forms with Active Directory (AD)
Reply with Attachments and Reply All with Attachments functionality

Integrated Phone Message custom form included
Signature template scripts can be used to:
Display AD fields only when they contain data
Hide specific AD fields per user

Alias fields replacement

Maintain signature scripts per user

Create multiple signatures per user

Supports multiple Outlook email signatures

O OO0 oo

Generate multiple signatures using signature aliases

&

2

Feply with  Reply &l with
Attachments Attachments

Respond

Control signature templates deployment using NTFS/AD permissions

Standardise and deploy corporate email forms

inMailX modules can be purchased separately or bundled in two cost effective suites:
includes: Attachment Manager (AM), Content Manager (CM), Print

1
1

Manager (PM)

includes: Email Manager (EM), Attachment Manager (AM), Content
Manager (CM), Print Manager (PM), Time Manager (TM), Brand Manager (BM)

*Replace feature works with NRL, TR5, and WDL links, and requires the optional EDRMS connector
**Send & Print feature requires inMailX Email Manager (EM) module.



Optional Connectors
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Optional inMailX Connectors are used to integrate inMailX Email Manager Module with various electronic
documents and records management systems (EDRMS), enabling users to easily file emails and attachments,
and improve their compliance.

Connectors are purchased and licensed separately, and they have been designed to streamline and simplify
the user experience when filing outgoing and incoming emails into single or multiple electronic records and
documents management systems.

inMailX Connectors substantially reduce the complexity and time required by users to file and share relevant
email correspondence. The integrated “Send & Quick File”, “Quick File” or “Close & Quick File” features
reduce the number of steps taken to file emails — these common tasks are performed as one action.

With inMailX Connectors users are able to:
Send & File, Close & File emails into one or multiple EDRMS folders

File or Quick File single or multiple emails into EDRMS folders

Build a list of Favorite EDRMS folders for quick filing and navigation

Quick File to Favorite or Recent folders within your EDRMS

Purge filed emails from Outlook Inbox and Sent Items folders

Easily save attachments into Favorite or Recent EDRMS folders

Universal folder search across multiple EDRMS repositories

File emails into multiple repositories — multiple connectors can run side by side
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[ inhailx Filing
Descripion:  RE: Payment advice r'd
Search: v | o8
File To: Mattersh13387 - Estate of Paul Jones\Financials

Al

JET‘ Filing Faworites (12]

A% Filing Recents (§)

2 [00/5050] Development of the 2001-06 Five Year Corporate plan for th
ES [00/811] Research and Maonitaring Programs - 2000/2001 Socioecano
E 00001.0010: Pintchik, Mathan [nc)-GeneralhE-Mailt,
E 00001.1540: Fintchik, Mathan [nhc)-Lease wy The GaplE-Maily
1_} Client Files\00001.0010: Nathan Management [Inc)-General
1.__'! Client Files\00043,1742: 5 & 5 Metal Works-Butler
a Client Files\1001,101 - Estate Planning - Mathan Management [[nc)
a Client Files\1003,302 - Trademark Registration - Display Producers Ing
Matters 102258 - Sale 34 West St, PymbletEmails

. Matters\11019 - lease L2, 3 George 5, SydneyiEmails

13 Sitels00003.0760: Meltzer, Lewis 5-Invest Adaire Realty I [E-Mails]

1§ Site1\00006.0030: Starr, Harold & Monica-Sale of Nesconset Prop [E-

E 00001.1540: Fintchik, Mathan [nhc)-Lease wy The GaplE-Maily
> 2y AdmirManagement Meetings\Communications [2)
Matters\10225 - Sale 34 West 5t, PymbletEmails
. Matters\11019 - Lease L2, 3 George 5t, Sydney\Emails
) Matters\11216 - Estate of Pauline Nair\Emails
= SentTtems
» (8] FlorinB@test.local
- W3 FileSystem
> I HPRM
>l MetDocuments
> ata SharePoint

. +

L

==
Cornectors
Multiple Filing

[] File To Multiple

Frint

“wharkflow
[ Initiate ‘workflow

Attachments

Save Separately
File

Conversation

Copy ) Move [ Set as Default oK I

Cancel

inMailX Filing Window
showing multiple active
connectors and options
available to users when
filing emails.
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Integrates Microsoft Outlook with network or cloud folder structures

FileSystem store enables users to access network or could folders inside Outlook
Support “Drag & Drop” emails and files into store folders within Outlook

“Send & File” or “Send & Quick File” emails into existing folder structures

“Close & File” or “Close & Quick File” emails, tasks, appointments into shared folders
Quick File incoming emails from Outlook explorer or inMailX notifier

File emails into multiple network or cloud folders simultaneously

Purge Filed emails from Outlook Inbox and Sent Items folders

Save attachments as separate documents into network or cloud folders

Quickly save attachments into favorite or recent file system folders

Use “Where Filed” to navigate to the filed copy of the email

Use “Where Saved” to navigate to the saved copy of the attachment

Set filename masks for standardising emails and attachments filenames

Set auto-saving paths for organising filed emails and attachments

Enable subfolders browsing and limit browsing level

Quick search for file system folders in Outlook

Quick navigation to file system folders from Outlook

Display Profile form to edit filename when filing

Support for email duplicates detection within a folder

Automatically categorise Filed to FileSystem emails in Outlook
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B e &
HOME | SEND/R

=
®
=1 &m
New  Mew
Email ltems - I3 File Folder

New

4 FileSystem-X

4 [ Repository
I 47 _Shorteuts

b |40 11019 - Lease L2, 3 Geo

ok Items: 1-12 < < Page 1

s Matters\ 10228 - Sale 34 West 5t, Pymble\Documents - Outlook ? @ -
ECEIVE FOLDER VIEW ADD-INS inMailX
2 Purge Filed 20 Search Search People
Favarites ~ ET Team Email " | *mRules~ S Address Book
@ Recents » :;.Junk' =
Filing Mavigate Delete Respond Quick Steps M Move Tags Find
<

Matters\10228 - Sale 34 West S5t Pymble\Documents

438 Favorites Filename Extension| Type Size | Date Modified | Date Created
4 &8 Admin 9 Bill - Email 22-08-2014 013458 (4) Florin Boiangiu msg Outlook Item 328 KB 22/08/2014 17/04/2015
b ] Building Management | Exclusive Distributorship Agency Agreement - 27-08-2014 164707 (0) doc Microsoft Word 97 - 2003 183 KB 17/12/2013 17/04/2015
4 5 Matters ] ExclusiveDistributorshipAgencyAgreement - Email 27-08-2014 145746 (9) Florin doc Microsoft Word 97 - 2003 183 KB 27/08/2014 17/04/2015
44 1:'_?'15 - Sale 4 West 5t, Pymble T2 inMaiix Architecture - Email 27-08-2014 145746 (9) Florin Baiangiu .paf Adobe Acrobat Document 52 KB 27/05/2012 17/04/2015
Ji admin @] inMailX Presentation - Email 27-08-2014 145746 (9) Florin Boiangiu PPt Microsoft PowerPoint Presentation 3,267 27/08/2014 17/04/2015
= Ei:::;‘s T inMailx Product Overview - Email 27-08-2014 145746 (9) Flarin Boiangiu pef Adobe Acrobat Document 216 KB 7/08/2011 14:15  17/04/2015
S X inMaitx Professional Brachure - Email 27-08-2014 145746 (2) Florin Boiangiu et Adobe Acrobat Document 897 KB 18/07/2011 17/04/2015
S = Legal appeintment - Appt 05-05-2014 101347 (0) Florin Boiangiu msg Outlook ltem 36 KB 5/05/2014 10:18  17/04/2015
1] Tasks and fimelines i Mesting with Client - Appt 05-05-2014 101341 (0) Flarin Boiangiu msg Outlook ltem 36 KB 5/05/2014 10:16  17/04/2015
b [} 11019 - Lease L2, 3 George St Sydney d New Subject - Email 23-09-2014 133443 (0) Florin Boiangiu msg Outlook ltem 48 KB 23/09/2014 17/04/2015
- [J} 11216 - Estate of Pauline Nair "I Review documents with Client - Appt 05-05-2014 101654 (0] Flarin Boiangiu msg Outlook ltem 33 KB 5/05/2014 10:18  17/04/2015
B Recents 9 signed Contract - Email 01-05-2014 095953 [2) Florin Boiangiu msg Outlook Item 3,374 2/05/2014 18:59  17/04/2015
o Worklist
4 52 X-plorer
I G Accounts
I i Admin
4 G Matters

I |}J 10228 - Sale 34 West St, Pymble

rge St, Sydney

ase

0O X
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Integrates Microsoft Outlook with Microsoft SharePoint Server

Ability to set multiple SharePoint sites for filing emails or attachments
SharePoint store enables users to work with SharePoint inside Outlook
Support “Drag & Drop” emails and files into store libraries/folders within Outlook
“Send & File” or “Send & Quick File” emails into libraries or document sets
“Close & File” or “Close & Quick File” emails, tasks, appointments into SharePoint
Quick File incoming emails into SharePoint from Outlook explorer or inMailX notifier
File emails into multiple SharePoint libraries/folders simultaneously

Purge Filed emails from Outlook Inbox and Sent Items folders

Save attachments as separate documents in SharePoint

Quickly save attachments into favorite or recent SharePoint locations
Display SharePoint document ID in Outlook for filed emails or attachments
Display SharePoint location in Outlook for filed emails or attachments

Use “Where Filed” to navigate to the filed copy of the email in SharePoint
Use “Where Saved” to navigate to the saved copy of the attachment in SharePoint
Set description masks for standardising emails and attachments titles
Set auto-saving paths for organising filed emails and attachments

Ability to attach SharePoint documents to emails, tasks or appointments
Maintain list of favorite SharePoint document libraries for quick filing and navigation
Quick search for SharePoint document libraries in Outlook

Quick navigation to SharePoint document libraries from Outlook
Display Profile form to edit filename, title and metadata when filing
Support for email duplicates detection within a document library
Automatically categorise Filed to SharePoint emails in Outlook
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1 Site Assets
3 Site Pages
4|7 SP36S\Development
b [E3 Documents

EERP I

= m a8 E T

Filing

WIEWY

BROWSE

@ New i Upload s Sync
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Integrates Microsoft Outlook with NetDocuments

NetDocuments store enables users to access NetDocuments inside Outlook

Support “Drag & Drop” emails/desktop files into NetDocuments store folders within Outlook
“Send & File” or “Send & Quick File” emails into workspaces or folders

“Close & File” or “Close & Quick File” emails, tasks, appointments into NetDocuments
Quick File incoming emails into NetDocuments from Outlook explorer or inMailX notifier
File emails into multiple SharePoint document libraries simultaneously

Purge Filed emails from Outlook Inbox and Sent Items folders

Save attachments as separate documents in NetDocuments

Quickly save attachments into favorite or recent NetDocuments locations

Display NetDocuments document ID in Outlook for filed emails or attachments

Display NetDocuments location in Outlook for filed emails or attachments

Use “Where Filed” to navigate to the filed copy of the email in NetDocuments

Use “Where Saved” to navigate to the saved copy of the attachment in NetDocuments
Set description masks for standardising emails and attachments names

Maintain list of favorite NetDocuments workspaces for quick filing and navigation

Quick search for NetDocuments workspaces in Outlook

Quick navigation to NetDocuments workspaces from Outlook

Display Profile form to edit filename, description and metadata when filing
Automatically categorise Filed to NetDocuments emails in Outlook
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I « [ [@ = 1001.101 - Estate Planning - Nathan Management (Inc.) - Outlaok ? EH - 0O %
HOME SEND / RECEIVE FOLDER VIEW ADD-INS inMailX
=] l‘_\":l File & Purge Filed 4O Search Move tead | |Search People
. Quick File Where Filed Favarites = ean U E3 Team Email - | “HRules~ [F5 Address Book

New  Mew Save . Delete | Reply Reply Forward = )
Email ltems ~ s File Folder Attachments @ Recents ~ &g Junk ~ All - OneNote Follow Up Filter Email

New Filing Havigate Delete Respond CQuick Steps [0 Move Tags Find -

<

4 NetDocuments-X Upload New | - ~ 1001.101 - Estate Planning - Nathan Managemen JelN~E—8 Recent Docs | - My Email ‘ - A
A@Raos\tu 1001.101 - Estate Planning - Nathan Management (Inc

49 hepository Home/ Client Files / 1001.101 - Estate Planning - Nathan Management (Inc Switeh 1o List View

[ 7] _Shortcuts Workspace Options -

4 2 Favorites
4 [ Client Files
4 [ 1001.107 - Estate Planning - Nathan...

RECENT

1001.101 - Estate Planning - Nathan Management (Inc.)

Changes made to this Workspace are visible to all who have access.

v1 Sent by Florin Boiangiu on 26/02/2015
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[ Correspondence = E Employment documents Technology in Government 2015 International Keynote
[ Mise. g * v1 Sent by Florin Boiangiu on 11/02/2015 ¥ 24 Announcement

>

<

s

4 [ 1003.302 - Trademark Registration -...
[ Adrministration

Holiday Leave Planning 2013_2014 (2)
* ﬂ} v1 Last modified by Manmeet Singh on 18/03/2015

Wl http - 20140810 180245 I Correspondence
D-Tast Folders * E—]; v1 Last modified by Manmeet Singh on 18/03/2015
4 25 Recents g * hitp - Email §D130326 1631 (1) Manmeet Singh ~ 3 Documents
{8 Client Files\1001.101 - Estate Plannin... = V1 Last modiied by Manmest Singh on 18/03/2015 * p_18.03.201517.18.25 (0)
~ NetDocuments Edit Description Edited v1 Last modified by Manmeet Singh on 19/03/2015
()@ MsTRAE.- iz val P Sl # D= 1 seni by Manmeet Singn on 180372015 — |
[8 Test Folders\Marketing 9 ; . . * 12.-19-03-2015 17.18.12 (0) o
R S * New Tasmanian Government tender notices are online - Email 18-04-2015 v1 Last modified by Manmeet Singh on 19/03/2015
ﬁTESt Folders\Projects = < 02.07.29 (0) tenders@treasury.tas.gov.au — S
. v1 Sent by Florin Boiangiu Today * Application forms EG_S
m Worklist = . SaleBusinessA . v1 Last modified by Florin Boiangiu on 17/02/2015
aleBusinessAgreement )
4 < X-plorer e W] et ot by Florin Boiangiu on 5/1012002 * Annotations and Markups 1_S o
4 - Client Files = sharePointAuthentication og Edited v1 Last modified by Florin Boiangiu on 17/02/2015
I {8 1001101 - Estate Planning - Nathan... * El v1 Last modinied by Manmeet Singh on 18/03/2015 * inMailX Flyer R ~
v1 Last modified by Florin Boiangiu on 16/02/2015
Aﬁ1003.302-Trademark Registration -... Ment ==
5 Administration
F Agreements - Administration Edit
[Case #160852] Re Find matching email API method does not return resutls. v
E Em ™ [ &, ese * E v1 Sent bv NetDocuments Support (subporti@netdocuments.com) on 23/03/2015
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Integrates Microsoft Outlook with TRIM/HPE Records Manager

TRIM/HPRM store enables users to access and process records and activities in Outlook
Support “Drag & Drop” emails/desktop files into HPE RM containers within Outlook
“Send & File” or “Send & Quick File” emails into HPE RM containers

Tag outgoing emails when filed and “Auto File” tagged replies into original container
“Close & File” or “Close & Quick File” emails, tasks, appointments into HPE RM
Quick File emails into HPE RM from Outlook explorer or inMailX notifier

File emails into multiple containers simultaneously

Purge Filed emails from Outlook Inbox and Sent Items folders

Save attachments as separate records and relate them to the email in HPE RM
Quickly save attachments into favorite or recent containers

Display record number in Outlook for filed emails or attachments

Use “Where Filed” to navigate to the filed copy of the email in HPE RM

Use “Where Saved” to navigate to the saved copy of the attachment in HPE RM

Set description masks for standardising emails and attachments record titles

Enable subject mask when filing outgoing emails into HPE RM for common reference
Set default record types and classifications for incoming, outgoing or internal emails
Ability to attach records to emails, tasks or appointments

Maintain list of favorite containers for quick filing and navigation

Quick search for HPE RM containers and records in Outlook

Quick navigation to favorite or recent containers from Outlook

Support for email duplicates detection within a container

Automatically categorise Filed to HPE RM emails in Outlook

ol = [00/5050] Develapment of the 3001-06 Five Year Corporate plan far the GERMPA - Dutlook 7 m - 0O X
HOME SEMD f RECEIVE FOLDER WIEW inhdzilx
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<
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Date Created Monday, 10 January 2000
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[ _My Containers N 7
N Record Type Record Number| Record Title Author Creator Date Created Edit Status Revision| Checked Qut
[fs _Recent Docurments r .
b “_o‘. Activities Due B Document G15/4 W] TradeMarkAgreement - 03-03-2015 11:07:22 Boiangiu, 5/10/2002 12:52 Checked In 1
B, Documents Checked Out B Document  G15/6 W] ConfidentialityAgreement - 2015-03-25 09:25:10 Boiangiu,  Boiangiu,  5/10/2002 12:52 Checked In 1 |
B, Records Due Tray E3 File Folder  07/1 3 Board Meeting Documents Abbott, Peter  30/07/2007 4:41 Record has no 0 i
& Records In Tray B Document G15/20 @ inMailX Architecture Slide - 2015-04-08 12:33:35 Boiangiu, 27/05/2012 2:54 Checked In 1
M, Records Work Tray B pocument G155 B AssignmentCopyright - 2015-03-25 09:25:10 Boiangiu, Boiangiu, 18/06/2012 3:11 Checked In 1
E'. User Labels B attachment  A15/52 =| imagesCAABFMKS - Email 22-04-2015 12:08:08 (3) Florin  Beiangiu, Boiangiu, 3/06/2013 540 Checked In 1
4 Favarites B sttachment AL5/33 =] imagesCAS416UX - Email 22-04-2015 12:08:08 (3) Florin  Boiangiu, Boiangiu, 3/06/2013 5:40 Checked In 1
4 E2[00/5050] Development of the 200... B sttachment AL5/57 = imagesCAIQSXRO - Email 22-04-2015 12:08:08 (3) Florin  Beiangiu, Beiangiy, 3/06/2012 5141 Checked In 1
9 [07/1] Baard Meeting Documents B Attachment A1531 I contract - Email 01-04-2015 14:18:43 (7) Florin Boiangiu, Boiangiu, 3/06/2013 %:38  Checked In 1
8 [91/351] Publications - Technical - W, . o N
B sttachment Al5/32 L Letter - Email 01-04-2015 14:19:43 (2) Florin Bojangiu  Boiangiu, Boiangiu, 3/06/2013 %:40  Checked In 1
8 [92/1167] Developrment of a Twenty F.. .
B emailint E15/62 i,’l Test D532 - Email 26-08-2014 11:12:55 () Florin Boiangiu, Boiangiu, 26/08/2014 1112 Finalized 1
£ [92/1487] Appointment of Mr lahn ... X "
B emailnt £14/2 il Email Carrespondence 3 - Email 28-10-2014 12:57:42 (0) Boiangiu, Boiangiu, 28/10/2014 Finalized 1
8 [92/2980] International Year of the 4. B N
9 [52/344] Development of 3 Tuenty Fi.. Email Int E14/3 &l Consultancy Agreement - Email 28-10-2014 22:43:30 (2) Boiangiu, Boiangiu, 28/10/2014 Finalized 1
4 25 Recents B attachment A15/1 @ Combined Attachments 20150217 114237 - Email 17-02- Boiangiu, Boiangiu, 17/02/2015 Checked In 1
-ﬂ [00/1464] GERMPA, - Preparation of F... B email E15/112 &l (None) - Email 25-02-2015 06:17:22 (0) Florin Boiangiu  Boiangiu, Boiangiu, 24/02/2015 717 Finalized 1
= TAEAENT Mawsalnmmme + of the 010 B email E15/111 E_'I Test Send - Email 25-02-2015 13:16:05 (0) Florin Boiangiu, Boiangiu, 25/02/2015 2:1€ Finalized 1 -
== s [ e Items: 1 - 50 |« <« Pagel >
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Integrates Microsoft Outlook with iManage/HP Autonomy Worksite

“Send & File” or “Send & Quick File” emails into Worksite workspace folders

Tag outgoing emails when filed and “Auto File” tagged replies into original workspace
Scheduled or manual “Auto File” of tagged emails into associated workspace folder
“Close & File” or “Close & Quick File” emails, tasks, appointments into Worksite
Quick File emails into Worksite from Outlook explorer or inMailX notifier

File emails into multiple workspaces simultaneously and automatically relate them
Purge Filed emails from Outlook Inbox and Sent Items folders

Save attachments separately and relate them to the email in Worksite

Quickly save attachments into favorite or recent workspaces

Display Worksite document number in Outlook for filed emails or attachments
Display Worksite location in Outlook for filed emails or attachments

Use “Where Filed” to navigate to the filed copy of the email in Worksite

Use “Where Saved” to navigate to the saved copy of the attachment in Worksite
Set description masks for standardising emails and attachments descriptions
Enable subject mask when filing outgoing emails into Worksite for common reference
Inherit parent folder security and apply email sensitivity

Support for databases aliases to customise auto filing tag

Use custom fields mapping to set specific values when filing emails or attachments
Set default workspace folders and restricted folders for filing emails or attachments
Display Worksite Profile form to edit description and metadata when filing
Maintain list of favorite Worksite workspaces for quick filing and navigation

Quick search for Worksite workspaces in Outlook

Quick navigation to Worksite workspaces from Outlook

Automatically categorise Filed to Worksite emails in Outlook
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Integrates Microsoft Outlook with Worldox GX3/GX4

Access favorite, recent and worklist Worldox workspaces inside Outlook

Enables users to drag and drop emails into Worldox workspaces within Outlook
No need to create and maintain Worldox quick profile folders in Outlook

“Send & File” or “Send & Quick File” emails into Worldox workspaces

Tag outgoing emails when filed and “Auto File” tagged replies into original workspace
Scheduled or manual “Auto File” of tagged emails into associated workspace
“Close & File” or “Close & Quick File” emails, tasks, appointments into Worldox
Quick File emails into Worldox from Outlook explorer or inMailX notifier

File emails into multiple workspaces simultaneously and automatically relate them
Purge Filed emails from Outlook Inbox and Sent Items folders

Save attachments separately and relate them to the email in Worldox

Quickly save attachments into favorite or recent workspaces

Display Worldox document ID in Outlook for filed emails or attachments

Display Worldox location in Outlook for filed emails or attachments

Use “Where Filed” to navigate to the filed copy of the email in Worldox

Use “Where Saved” to navigate to the saved copy of the attachment in Worldox
Set description masks for standardising emails and attachments descriptions
Enable subject mask when filing outgoing emails into Worldox for common reference
Inherit parent folder security and apply email sensitivity

Support for profile group fields mapping for emails and attachments

Set default document types for filed emails and attachments

Display Worldox Profile form to edit description and metadata when filing
Maintain list of favorite Worldox workspaces for quick filing and navigation

Quick search for Worldox workspaces in Outlook

Quick navigation to Worldox workspaces from Outlook

Automatically categorise Filed to Worldox emails in Outlook
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Integrates Microsoft Outlook with WebDAYV repositories

(e.g. Oracle UCM, WebDAV Clouds, etc.)

“Send & File” or “Send & Quick File” emails into WebDAYV folders

“Close & File” or “Close & Quick File” emails, tasks, appointments into WebDAV folders
Quick File emails into WebDAV folders from Outlook explorer or inMailX notifier
File emails into multiple WebDAV folders simultaneously

Purge Filed emails from Outlook Inbox and Sent Items folders

Set filename masks for standardising emails and attachments filenames

Set auto-saving subfolders for emails and attachments

Configure multiple sites for filing emails and attachments

Enable subfolders browsing and limit browsing level

Quick search for WebDAV folders in Outlook

Quick navigation to WebDAYV folders from Outlook

Support for email duplicates detection within a folder

Automatically categorise Filed to WebDAV emails in Outlook



KA

Solution Benefits

inMailX enables users to efficiently manage their emails and attachments; Clean, PDF, ZIP, Rename, Reorder
attachments on the fly; Combine and secure multiple attachments into a single PDF; reduce paper wastage
by truncating email printing to the most recent conversation threads.

Some of the immediate benefits that your users and organisation will get from implementing inMailX are:

0 Flexible and intuitive email filing into documents and records management systems
0 Easily save email attachments into documents and records management systems
0 Active and passive conversion of email attachments into PDF

0 Order, bookmark and combine multiple attachments into a single PDF

0 Remove metadata in World, Excel, PowerPoint and PDF attachments

0 Rename and Reorder email attachments on the fly

0 Compress attachments into ZIP while composing emails

0 Undo, Redo attachment manager actions performed on attachments

0 Reuse standard content and save time with personal and global content
0 Streamlined emails and attachments management

0 Easily file emails into multiple locations or folders

0 Quickly save attachments separately to the email

0 Efficient and intuitive Clean, PDF, ZIP, Rename, Reorder

0 Flexible Undo, Redo to quickly rectify user errors

0 Minimise typing recurrences with quick content

0 Streamline emails printing and reduce paper wastage

0 Minimal staff training required

0 Reduce Outlook add-ins and administration overheads

0 Force users to file emails on send

0 Prompt users to clean email attachments metadata on send

0 Prompt users to convert email attachments into PDF on send

0 Secure PDF documents with read passwords and content policies

0 Set global PDF conversion and password complexity policies

0 Standardise email content across the organisation

0 Standardise email signatures and forms using Active Directory

+61 2 9993 8000
info@inmailx.com
www.inmailx.com



